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For Immediate Release

For information or to arrange an interview,

please contact Laura Stack, MBA, CSP

President and CEO

303-471-7401 or Laura@TheProductivityPro.com

Spring Cleaning: Six Weeks To An Organized Home

Denver, CO—March 2004—The Productivity Pro®, a training and development firm specializing in personal productivity, offers six weekend projects to kick off the spring-cleaning season:
Weekend #1—Closets.  Clean and organize all the closets in your home.  Give away clothes that don’t fit, shoes that hurt your feet, items that are out of style, articles that are threadbare and saggy, and clothing you haven’t worn in over two years.  Toss mittens and gloves that have no mate.  Use tattered sheets as rags and give away tablecloths and towels you never use.

Weekend #2—Paper.  Gather, organize, and toss accumulated paper.  Bundle up the daily newspapers and take them to the recycling center.  Throw away expired warranties.  Sort your catalogs and toss those you never order from.  Cancel the magazine subscriptions you never have time to read.  Select a few truly original pieces of your kid’s artwork and throw the rest away (when they’re not looking).  Go through your coupon organizer and toss expired coupons.  

Weekend #3—Reading.  Review each magazine’s table of contents.  Allow yourself a maximum of three articles per issue.  Get a kitchen timer and set it for 10 minutes per article.  To get rid of reading piles permanently, try subscribing to a clipping service, going to the library to research specific topics, downloading articles from the internet, or taking a speed-reading course.

Weekend #4—Correspondence.  Use letters, postcards, e-mail, or the phone to return messages to your friends and family that you’ve been neglecting.  Make a master list of the birthdays and anniversaries for all the people you plan to buy for next year.  Take a trip to your local card shop and buy ALL of the cards at once.  Stock up on all your stationery, envelopes, postcards, and stamps.

Weekend #5—Storage.  Go through your basement, garage, or attic.  Toss, give away, or have a garage sale to get rid of items you don’t use, need, or want.  Get rid of things that you hate.  Create a box storage system for the remaining items.  Purchase some industrial metal shelving from any home supply store.  Get boxes that are all the same size and shape.  Repack items you must store in a new box, clearly label the contents on the side, and store alphabetically on the shelves.

Weekend #6—Fix-It.  Dedicate this weekend to repair and maintenance.  Change the oil in your car, take your dog to the vet for a shot, and catch up on your mending.  Fix the handle that fell off the dresser and put the pedal back on your bike.  Bring that tie tack with the broken pin to the jewelers, the coat with the torn inside pockets to the seamstress, and the skirt that needs to be altered to the tailor.  Buy a new battery for your watch, a new blade for the lawnmower, and replace that leaky hose.  Call the repairman to tune up the dryer and fix the icemaker.

Once you get clutter under control in each of these areas, keep on top of it so it doesn’t back up again.  You may have to work hard a few weekends in a row to clear the current backlog, but these smart choices made now will result in more time this summer.

Laura Stack, MBA, CSP (Certified Speaking Professional) is “The Productivity Pro®.”  She is the president of an international consulting firm specializing in productivity improvement in high-stress industries and the author of the bestselling book Leave the Office Earlier (Broadway Books, 2004).  For a review copy or to arrange an interview with the author, please contact Laura Stack at Laura@TheProductivityPro.com or 303-471-7401.
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